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April 24, 1922,

th reference to elementary school 1library,
Miss Mbott called this nmorning and etsted that some time ago,
arrangements were made for the withdrawal inte = special col=
lection of about twelve hundred volumes previously cat-alog_nd
and classified by Miss Abbott ae part of the Sdhool of Winsa-
tion Library, This meant that the books had to be charged to
the ﬁmtwd&oo_l. Miss Abbott had alse began writing
location sywbols on the catalog cards,

Soon after the withdrawal of the above books,
there came a demand for a epecial catalog, asuthor mni esubject.
Ae Miss Abbott did not have the time te compile this cantalogz,
it seene that arrangemente were made vhareby Miss Thonpson of
_the General Library staff 411 the work outside of rsgular hours,
being pail by the hmu_wy &hool. Miess Abbot now acks for

iirectéone as to how this special catalogz is to be kept up.







I told her verbally that in my opinion, this shoull be taken care
of by the department anl pald for out of departmental funis,
Printed cards could be ordersd from Washington or entfies might
be typsd or writtan _by hand, whishever seamei most efonomical.
Further, it seemed to me that Mies Abbott should continue to
claseify shoelf list end msake &t least asn suthor entry for books
purchased fer the iummury Ahcool and charge the same to the
above mentioned specisl collection.

I would not advise that location symbole be
placed on cuatalog carde., The chances are that vwhen the depart=-
nent finde iteolf crowled, they nﬁdf‘-«ﬁu the School of Ec!'uoatlon
to take back the older and less used booiks and if these books
are then only chargsd, the operation of return will be a ral
tively elumple matter. If location symbols #ill have to bl@,ﬂf/
they will have the same difficulties with which the Gerseral
Library is now contending.

I reconmend that either Dr, Judd or the head
cf the hmmtary &:cool be communicated with in regard to this

matter and that it be made slear to them that cure =nd malntenance
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of thie extra catalog and library mnuet not be placedi on the
alresdy overburdened staff of the Sehool of Fdusation Library
or on the Genersl Library, but muet be provided for by the

department, as outlined above.
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